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Approach to Market 

To establish Contract for Project Manager to develop and manage calendar of 
events over the SOC 2024-25 

Reference ID: BSOC_PM_01 

UNSPSC: 80101600 Project Management 

This Approach to Market (ATM) is for the provision of: a Project Manager to develop and manage the 
calendar of events over the Summer of Cricket (SOC) 2024-25. 

The Commonwealth of Australia as represented by Department of Foreign Affairs and Trade (the 
Customer) is seeking submissions for the provision of the services (the Requirement) as described in this 
ATM comprising: 

• this CCS ATM, including the Statement of Requirement 

• the CCS ATM Response Form 

• the CCS ATM Annexes (if any) 

• the Commonwealth ATM Terms 

• the Additional Contract Terms (if any) 

• the Commonwealth Contract Terms 

• the Commonwealth Contracting Suite Glossary and Interpretation. 

In submitting a response, Potential Suppliers are required to comply with all requirements set out in the 
Commonwealth Approach to Market Terms (a copy of which is included in this document), and if 
successful, agree to enter into a contract which incorporates the Commonwealth Contract Terms available 
at https://www.finance.gov.au/government/procurement/commonwealth-contracting-suite-ccs#ccs-terms. 
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Statement of Requirement 

A.A.1 Key Information and Dates 

Approach to Market 

    
Event Details 

ATM Closing Date Monday, 9 December 2024 

ATM Closing Time 5pm NSW local time 

Industry Briefing Unless otherwise notified by an addendum, there are no industry 
briefing sessions for this ATM. 

Site Inspection Unless otherwise notified by an addendum, there are no site 
inspections for this ATM. 

Question Closing Date and Time Questions will be permitted up until 5pm Monday, 9 December 
2024, NSW local time. 

Minimum Content and Format 
Requirements 

For a Potential Supplier’s Response to be eligible for consideration 
the Potential Supplier’s Response must comply with the matters 
addressed in A.B.4.2 of the Commonwealth ATM Terms. 

Conditions for Participation No conditions for participation are specified. 

Proposed Contract 

Event Details 

Proposed Start Date: Wednesday, 11 December 2024 

Proposed End Date: The Contract will terminate on Friday, 31 January 2025. 

Contract Extension Option The Contract will include the following extension option(s): 1x one 
month extension option. 
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A.A.2 The Requirement 

Since July 2024, the Centre for Australia-India Relations (CAIR) has been working with Cricket Australia to 
develop a calendar of events over the Summer of Cricket 2024-25, which will enable CAIR to engage 
Australian and Indian communities, State and Territory Government and other key stakeholders across our 
four strategic pillars of work (business, diaspora, public discourse, and cultural connections). 

The calendar will coincide with the Indian men’s tour of Australia and Women’s One Day Internationals and 
will mainly occur on the sidelines of the tests in Perth, Canberra, Adelaide, Brisbane, Melbourne, and 
Sydney. 

Cricket Australia has already engaged a project manager to develop, manage and deliver the calendar of 
events. Since the project is a joint venture, CAIR has a responsibility to co-fund the contracted project 
manager to continue managing the calendar and ensure its successful delivery. 

A.A.2(a) Commonwealth Supplier Code of Conduct 

The Commonwealth expects its suppliers to conduct themselves with high standards of ethics such that 
they consistently act with integrity and accountability.   

If awarded a Contract, the Supplier must agree to comply with the Commonwealth Code of Conduct (Code) 
in accordance with the Commonwealth Contract Terms [Clause C.C.23].  

Clause C.C.23 requires the Supplier to comply with the Code when performing its obligations under the 
Contract, and to ensure its personnel and Subcontractors comply with the Code. The clause also requires 
the Supplier to proactively monitor and assess compliance with the Code, and to notify the Customer 
immediately of any breach of the Code.   

In accordance with the Commonwealth ATM Terms [Clause A.B.10], where requested by the Customer, 
Potential Suppliers should provide information demonstrating that they have appropriate policies, 
frameworks, or similar, in place to comply with the Code.   

Further information on the Code can be found at: 
https://www.finance.gov.au/government/procurement/commonwealth-supplier-code-conduct 

A.A.2(b) Standards 

Potential Suppliers must ensure that any goods and services proposed are capable of complying with all 
applicable Australian standards and any Australian and international standards specified in this Statement 
of Requirement. Potential Suppliers should note that they may be required to enable the Customer, or an 
independent assessor, to conduct periodic audits to confirm compliance with those standards. 

Web Content Accessibility 

The Supplier must ensure that any website, associated material and/or online publications (where 
applicable) complies with the Web Content Accessibility Guidelines available at: 
https://www.w3.org/WAI/intro/wcag. 

Australian Standards 

The Supplier must comply with the following Australian Standard(s): 

AS Number Title 

AS ISO 21504:2024 Project, programme and portfolio management - Guidance on 
portfolio management 

A.A.2(c) Security Requirements 

None Specified 

A.A.2(d) Work Health and Safety 
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Prior to commencement of the Contract, the Customer’s Contract Manager and the Supplier’s Contract 
Manager will identify any potential work health and safety (WHS) issues anticipated to arise during the term 
of the contract and assign management of each issue identified to the party best able to manage it. For all 
issues assigned to the Supplier, the Supplier will provide the Customer with a WHS plan for approval and 
no work will commence until the plan is approved unless agreed in writing by the Customer. 

Throughout the Contract Term, the Customer and the Supplier will proactively identify and cooperate to 
manage any WHS issues that arise. 
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A.A.2(e) Delivery and Acceptance 

The Customer must accept or reject any deliverables under the Contract in accordance with the 
Commonwealth Contract Terms [Clause C.C.11]. 

 

 

 

 

  
Milestone Description Delivery Location Due Date 

Provide ongoing advice and expertise 
on the program, including design and 
delivery 

Email As required 

Produce meeting minutes, agenda, 
project timeline mapping, and 
materials relevant to the program 

Email  As required 

Attend and participate in regular 
meetings, including stakeholder 
consultation to provide an update on 
the calendar of events over SOC 
2024-25 

Video Conference  As required  

Provide ground support at Cricket 
Test Matches and events 

Events As required 

Provide a final report on the calendar 
of events over SOC 2024-25, 
including outcomes and measure of 
success 

Email  31/12/2025 

   

Reports 

During the term of the Contract the Supplier must provide the Customer with reports as set out in the table 
below: 

 
Report Type Detailed Description Due Date 

Email updates provide written updates on any challenges 
or issues needing to be resolved relating 
the calendar of events over SOC 2024-25 

As required 

Other materials  provide any materials relating to the 
calendar of events, including any updated 
versions 

As required 

 

A.A.2(f) Meetings 

The Supplier will be required to attend meetings as follows: 

   
Meeting Type Position Required Frequency Mode Location 

Progress 
update 
meetings 

Cricket Australia 
Representatives and 
Project Manager 

Weekly Video Conference Remote 

Stakeholder 
meetings 

Cricket Australia 
Representatives and 
Project Manager 

As required Video Conference Remote 
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A.A.2(g) Facilities and Assistance Offered by the Customer 

The Customer will not make any facilities or assistance available to the Supplier. 

A.A.2(h) Customer Material 

The Customer will not provide any material other than the Reports outlined above.   
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A.A.3 ATM Distribution 

Email Distribution 

Updates to this ATM will be distributed via email. 

A.A.4 Lodgement of Responses 

Email 

Responses must be lodged via email to @dfat.gov.au quoting reference number BSOC_PM_01 
by the Closing Time specified in A.A.1 [Key Information and Dates]. 

Response File Format, Naming Convention and Size 

The Customer will accept Responses lodged in the following formats: 

• Microsoft Word (.docx) 

• PDF (.pdf) 

The Response file name/s should: 

a) incorporate the Potential Supplier’s full legal organisation name; and  

b) reflect the various parts of the bid they represent (where the Response comprises multiple files). 

Response files must not exceed a combined file size of 20 megabytes per email. 

Responses must be completely self-contained. No embedded files can be included. No hyperlinked or other 
material may be incorporated by reference. 

  

s 22(1)(a)(ii)
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A.A.5 Customer’s Contact Officers 

A.A.5(a) ATM Contact Officer 

For all matters relating to this ATM, the Contact Officer is: 

Name/Position:   

Email Address: @dfat.gov.au 

Note: Question Closing Date and Time is set out at item A.A.1 [Key Information and Dates]. 

A.A.5(b) Complaints Handling 

Complaints relating to this ATM should be directed to: 

Name/Position:  

Email Address: @dfat.gov.au 

If your issue is not resolved refer https://www.finance.gov.au/business/procurement/complaints-handling-
charter-complaints for more information relating to complaints. 

 

Additional Contract Terms 

An executed contract will incorporate the Commonwealth Contract Terms and also the following Additional 
Contract Terms: 

A.C.1 Intellectual Property 

The Customer owns the Intellectual Property Rights in the Material created under the Contract.  

To the extent the Supplier or a third party holds any Intellectual Property Rights in any existing Material, the 
Supplier hereby agrees to licence the Customer to enable the Customer to exercise full rights and interests 
in the Intellectual Property Rights in any Material provided under the Contract. The Supplier agrees to 
create, execute or sign any documents and perform all acts which may be necessary to allow the use of 
those rights by the Customer for any purpose. 

The Customer grants to the Supplier a non-exclusive, non-transferable, irrevocable, royalty-free licence for 
the Contract Term to exercise the Intellectual Property Rights in the Material for the sole purpose of fulfilling 
its obligations under the Contract. The licence in this clause is subject to any conditions or limitations of 
third parties that the Customer notifies to the Supplier. 

Intellectual Property Rights in Goods provided under the Contract or pre-existing Intellectual Property of the 
Supplier, set out below (if any), will not change as a result of the Contract. 

A.C.2 Payment Terms 

The Customer must pay the amount of a Correctly Rendered Invoice to the Supplier within 
thirty (30) calendar days after receiving it, or if this day is not a Business Day, on the next Business Day. 

A.C.3 Fraud 

A.C.3.1 This clause replaces clause C.C.22.F [Fraud] of the Commonwealth Contract Terms. For the 

purposes of this clause, ‘Fraud’ means, in delivering the Goods and/or Services under the Contract, 

dishonestly obtaining a benefit, or causing a loss, by deception or other means, and includes suspected, 

alleged or attempted fraud. 

A.C.3.2 The Supplier must take all reasonable steps to prevent and detect Fraud in relation to the 

performance of this Contract.  

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)
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A.C.3.3 Subject to A.C.3.4, if the Supplier becomes aware of any Fraud, it must report the matter to 

the Customer in writing within five (5) business days. 

A.C.3.4 If the Supplier is under a legal obligation not to report a Fraud to the Customer, but local 

police or other law enforcement agencies provide an exception to permit reporting, the Supplier must report 

a Fraud to the Customer within five (5) business days of the exception being granted. 

A.C.3.5 The Supplier must investigate all Fraud at the Supplier’s expense and in accordance with 

any reasonable directions or standards required by the Customer. After the investigation is finished, the 

Supplier must promptly report full details of any Fraud to: 

(a) the Customer (unless the Supplier is under a legal obligation not to report a Fraud to the 

Customer); and 

(b) the local police and any other appropriate law enforcement agency in the country where the 

incident occurred, unless the Customer agrees otherwise in writing.  

A.C.3.6 If the investigation finds Fraud by the Supplier or its officers, employees or agents, or the 

Supplier has failed to take reasonable steps to prevent Fraud by a subcontractor, the Supplier must, 

if directed by the Customer, promptly reimburse or compensate the Customer in full. 

A.C.3.7 This clause is a material term of the Contract and survives the termination or expiry of the 

Contract. 

A.C.4 Prohibited dealings 

A.C.4.1 The Supplier must ensure that it and its officers, employees, agents and subcontractors 

involved in delivering Goods and or Services under this Contract are not: 

(a) directly or indirectly engaged in preparing, planning, assisting or fostering a terrorist act; 

(b) listed terrorist organisations for the purposes of the Criminal Code Act 1995 (Cth) (details of listed 

terrorist organisations are available at: 

https://www.nationalsecurity.gov.au/Listedterroristorganisations/Pages/default.aspx); 

(c) subject to sanctions or similar measures under the Charter of the United Nations Act 1945 (Cth) or 

the Autonomous Sanctions Act 2011 (Cth) (details of individuals and entities are available at: 

https://dfat.gov.au/international-relations/security/sanctions/Pages/consolidated-list.aspx; 

(d) listed on the ‘World Bank’s Listing of Ineligible Firms and Individuals’ posted 

at: http://www.worldbank.org/en/projects-operations/procurement/debarred-firms; 

(e) owned, controlled by, acting on behalf of, or at the direction of persons, or entities referred to in 

clauses A.C.4.1(a) to A.C.4.1(d) above; or 

(f) providing direct or indirect support, resources or assets (including any grant monies) to persons or 

entities referred to in clauses A.C.4.1(a) to A.C.4.1(e) above. 

A.C.4.2 Where the Supplier becomes aware that there are reasonable grounds to suspect it or any of 

its officers, employees, agents and subcontractors has or may have contravened any part of clause A.C.4, 

the Supplier must: 

(a) notify the Customer and confirm that information in writing as soon as possible, which must be no 

later than within 24 hours; 

(b) immediately take all reasonable action to mitigate the risks; and 

(c) take any other action reasonably required by the Customer. 
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A.C.4.3 The Supplier must ensure that any subcontract entered into by the Supplier for the purposes 

of fulfilling its obligations under this Contract imposes on the Subcontractor the same obligations that the 

Supplier has under this clause A.C.4. 

A.C.4.4 This clause is a material term of the Contract and survives the termination or expiry of the 

Contract. 

A.C.5 Anti-corruption 

A.C.5.1 The Supplier warrants that the Supplier, its officers, employees, agents and subcontractors 

have not made or caused to be made, or received or sought to receive, any offer, gift or payment, 

consideration or benefit of any kind, which would or could be construed as an illegal or corrupt practice, 

either directly or indirectly to any party, as an inducement or reward in relation to the execution or 

performance of the Contract. 

A.C.5.2 The Supplier must not, and must ensure that its officers, employees, agents and 

subcontractors, do not: 

(a) make or cause to be made, or receive or seek to receive, any offer, gift or payment, consideration 

or benefit of any kind, which would or could be construed as an illegal or corrupt practice, either 

directly or indirectly to any party, as an inducement or reward in relation to the performance of the 

Contract; and/or 

(b) engage in any practice that could constitute the Australian offence of bribing a foreign public 

official in relation to the performance of the Contract. 

A.C.5.3 If the Supplier becomes aware of any practice, as described in A.C.5.2 (a) or (b), then it 

must report the matter to the Customer within five (5) business days. 

A.C.5.4 This clause is a material term of the Contract and survives the termination or expiry of the 

Contract. 

A.C.6 Child Protection 

A.C.6.1 The Supplier must comply, and must ensure that its officers, employees, agents and 

subcontractors comply with the Department of Foreign Affairs and Trade’s Child Protection Policy, 

accessible at http://www.dfat.gov.au/childprotection/. 

A.C.6.2 The Customer may conduct a review of the Supplier’s compliance with the Child Protection 

Policy. The Customer will give reasonable notice to the Supplier and the Supplier must participate co-

operatively in any such review. 

A.C.6.3 If the Customer finds that the Supplier has failed to comply with the Child Protection Policy, 

the Supplier must promptly, and at the cost of the Supplier, take such actions as are required to ensure 

compliance with the Child Protection Policy. 

A.C.6.4 If an individual, the Supplier must sign and return to the Customer the Child Protection 

Professional Behaviours at Attachment B to the Child Protection Policy. 

A.C.6.5 This clause is a material term of the Contract and survives the termination or expiry of the 

Contract. 

A.C.7 Preventing Sexual Exploitation Abuse and Harassment  
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A.C.7.1 The Supplier must comply, and must ensure that its  officers, employees, agents and 

subcontractors comply with the Department of Foreign Affairs and Trade’s Preventing Sexual Exploitation 

Abuse and Harassment Policy, accessible at https://dfat.gov.au/international-relations/themes/preventing-

sexual-exploitation-abuse-and-harassment/Pages/default.aspx  

A.C.7.2 The Customer may conduct a review of the Supplier’s compliance with the Preventing 

Sexual Exploitation, Abuse and Harassment Policy. The Customer will give reasonable notice to the 

Supplier and the Supplier must participate co-operatively in any such review. 

A.C.7.3 If the Customer finds that the Supplier has failed to comply with the Preventing Sexual 

Exploitation, Abuse and Harassment Policy, the Supplier must promptly, and at the cost of the Supplier, 

take such actions as are required to ensure compliance with the Preventing Sexual Exploitation Abuse and 

Harassment Policy. 

A.C.7.4 This clause is a material term of the Contract and survives the termination or expiry of the 

Contract. 
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10 John McEwen Cres
BARTON ACT 2600
AUS

Department of Foreign Affairs and Trade
Tax Invoice Number:

Page: 1/1
Customer number:
Due date:
Purchase order no.:

13-Mar-2025

Reference:

Date: 11-Feb-2025

Tax Invoice

Description Qty Price Net GST Total (inc. GST)
Milestone Payment 1 Delivery of Summer of Cricket 
Program December

1.00 25,000.00 25,000.00 2,500.00 27,500.00

Milestone Payment 2 Delivery of Summer of Cricket 
Program January

1.00 25,000.00 25,000.00 2,500.00 27,500.00

                                                  

Please remit to the following bank account:

Balance in 50,000.00 5,000.00 55,000.00AUD

Bank name SWIFT CodeAccount nameBank account numberBranch number

60 Jolimont St EAST MELBOURNE VIC 3002 AUS TELEPHONE:+61 3 9653 9999 ABN:53 006 089 130

s 47G(1)(a)

s 22(1)(a)(ii)

s 47G(1)(a)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

DFAT FOI - RELEASED UNDER FREEDOM OF INFORMATION ACT 1982 LEX12032

Page 37 of 37




